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Information contained in this document can be used in two ways:
Option 1 - Create a Binder: The links in the right column of the Table of Contents will open

corresponding documents. You can print the documents and place them in a binder to use during the
training and as a reference book.
Option 2 - Use a Computer: Use your computer, with internet access, and open each link as information

is presented during the training. You can also create a folder on your desktop and save all documents to
use during the training and as a reference.
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